MBA PROJECT — GENERAL GUIDELINES CHECKLIST
This checklist covers the formatting and structural requirements most distance-learning MBA/PGDM programs expect. Always cross-check against your own university's project manual, since exact requirements vary by institution.

☐  Confirm your university's exact project structure and chapter order before starting (most follow: Introduction, Literature Review, Research Methodology, Data Analysis, Findings, Conclusion & Recommendations, Bibliography, Annexures).

☐  Check the required word count / page count — typically 60–100 pages for MBA/PGDM final projects, but confirm with your program handbook.

☐  Use a consistent font throughout (commonly Times New Roman 12pt or Arial 11pt), 1.5 line spacing, and 1-inch margins on all sides.

☐  Number all pages, and include a Table of Contents, List of Tables, and List of Figures if applicable.

☐  Follow one referencing style consistently (APA is most common) for both in-text citations and the bibliography.

☐  Include a signed Certificate from your guide/company and a Declaration of originality as required by your university.

☐  Get your final draft reviewed and approved by your project guide before printing.

☐  Check university-specific submission requirements: number of copies, binding colour, and whether a soft copy (PDF/CD) is also required.
