PROJECT BINDING GUIDELINES
A quick-reference guide to how MBA/PGDM project reports are typically bound and submitted. Binding requirements differ between universities, so always confirm the specifics with your project coordinator before your final print run.

☐  Binding type: Most universities require spiral (comb) binding for the review/draft copy and hardbound (thermal or cloth) binding for the final submission copy — confirm which is needed for each stage.

☐  Cover colour: Commonly black or dark blue with gold/silver embossed lettering, but this varies by university — check your program handbook or ask your project coordinator.

☐  Cover text: Should include the project title, your name and roll number, degree name, university name, and academic year — matching your inside cover page exactly.

☐  Number of copies: Typically 2–3 bound copies are required — one for the university, one for your guide, and one for your own records. Some programs also require a spiral-bound draft copy for review before final binding.

☐  Page order: Cover Page → Certificate → Declaration → Acknowledgement → Table of Contents → Chapters → Bibliography → Annexures, unless your university specifies otherwise.

☐  Printing: Print single-sided unless your university explicitly allows double-sided printing, and ensure all pages, tables, and charts are legible in black and white or colour as required.

☐  Soft copy: Many universities also require a PDF or CD/USB copy alongside the bound report — check this requirement well before your submission deadline.
